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Minutes of the WITHYHAM PARISH COUNCIL MEETING held on 11th 
March 2019 at 7.30pm in Groombridge Village Hall 

 
PRESENT Cllrs Robin Ashby, Jane Clare, Andrew Fane, Diana Kelly 

(Chair), Keith Obbard. Jill Pardey, Marcus Tarling, Paul 
Watkins (from item 4.2), Linsey Winter 

 
In attendance: County Cllr Francis Whetstone – ESCC (from item 6 to 9) 
 Highways Coordinator (from item 7b to 9) 
 Member of the public (to item 9) 
    
Members of the public are encouraged to come to the meetings and there 
is a 10-minute opportunity at the start of the meeting for them to address 
the Council. No members of the public wished to speak. 
 
1. ENQUIRE WHETHER ANYONE PRESENT INTENDS TO FILM, 
PHOTOGRAPH AND/OR RECORD THE MEETING: None. 
 
2. APOLOGIES: Cllr Nick Anderson 

  District Cllr William Rutherford – WDC 
 
3. DECLARATIONS OF INTEREST – None. 
 
4. MINUTES 
4.1. To resolve that the minutes of the Council Meeting held on Monday 11th 
February 2019 be taken as read, confirmed as a correct record and signed 
by the Chairman. 

001601  RESOLVED that the minutes of the meeting held on 11th February 2019 
were approved. 
 
4.2. Matters outstanding from these minutes (not listed as separate agenda 
items) 

 Matters resolved from previous minutes  

Minute no. Who Item 

Pg. 1712 Clerks ES Highways will not amend frequency of 
rural cuts  

Pg. 1752 Assistant 
Clerk 

Dissemination of welcome packs to 
councillors and estate agents problematic 
due to need to keep insert up to date 

Pg. 1768 Councillors Councillors now all using new email 
addresses and have SME contact details in 
case of issues 

Pg. 1789 RSC Responded to Groombridge Ward meeting’s 
comments on parking 

Pg. 1789 Clerk Large area of concrete at a property on 
Hoadleys Lane reported to WDC 

Pg. 1789 Highways 
Coordinator 

Water running across the road on Ironchurch 
Lane inspected and reported 

Pg. 1789 Clerk Letter sent to Warren nursery to remind them 
that they should not be parking at the Cooks 
Corner layby 
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Pg. 1790 Parish 
Maintenance 
Person 

Restraining string purchased for the Cooks 
Corner noticeboard door 

Pg. 1790 Clerk Pension Policy adopted 

Pg. 1790 Clerk List of Fees and Payments adopted 

Pg. 1790 Clerk Payments procedure adopted 

Pg. 1790 Clerk Revision to 11.1 of the Financial Regulations 
adopted 

Pg. 1790 Cllr Obbard Has collected keys for Balls Green and the 
Dorset Arms noticeboards 

Pg. 1792 Clerk New PC ordered 

Pg. 1793 Councillors Assisting with delivery of newsletter bulletin 

 
Actions outstanding from previous minutes  

Minute no. Who Item 

Pg. 1102 Administration 
Assistant 

Suggest to Cllrs Obbard and Clare where 
environmental improvements can be made in 
the office 

Pg. 1662 Clerk Glass at Balls Green telephone box 
purchased and needs replacing 

Pg. 1698 Cllrs D Kelly & 
(TBC) 

Guidance on councillor roles in projects to be 
produced 

Pg. 1711 Cllr Howell Speak with Street Cleaning about debris in 
channels at A264 

Pg. 1712 Clerks Next newsletter to explain that WPC is being 
asked to pay for more items that were 
previously done by ESCC 

Pg. 1751 Cllr 
Whetstone 

Chase Karl Taylor about the lining at 
Crowborough Cross traffic lights  

Pg. 1752 Cllr 
Rutherford 

Enquire about schedule for sweeping of 
channels along the A264  

Pg. 1786 Councillors A councillor is needed to assist with producing 
guidance on councillor roles in projects  

Pg. 1790 Cllr Tarling Assess the water ingress at St John’s 
noticeboard and report to the Clerk/Finance 
and Administration Committee.  

Pg. 1790 Administrative 
Assistant 

Arrange a WPV planning meeting with the 
Clerk, Cllrs Kelly, Winter and Tarling and Mr 
Palphramand 

Pg. 1792 F&A Delegate authority to Finance and 
Administration Committee to agree quotes for 
tree works on email 

Pg. 1792 F&A Delegate authority to Finance and 
Administration Committee to agree quotes for 
a more secure visitor window on email 
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Actions from these Minutes 
The Clerk confirmed that Emergency Planning boxes will be updated after 
elections for redistribution to councillors. 

Minute no. Who Item 

Pg. 1807 Clerks Update Emergency Planning boxes after 
elections 

Pg. 1808 Clerk Grant permission to Groombridge Preschool 
to continue using an area of the Recreation 
Ground 

Pg. 1808 Clerk Discuss fencing of the Recreation Ground 
area with Groombridge Preschool 

Pg. 1808 Clerk Add the Groombridge Horticultural Society 
bench to the asset register 

Pg. 1808 Clerk Grant permission to the May Fair to use 
Groombridge Recreation Ground on 6th May 
2019.  

Pg. 1808 Clerk Identify with the May Fair Committee how the 
end post in the fencing might be removed  

Pg. 1809 Clerk Write to ESCC regarding the Ashdown Forest 
Act and copy neighbouring town and parish 
councils into this 

Pg. 1810 Councillors/ 
Assistant 
Clerk 

Agree response to the Aviation 2050 
consultation by email 

Pg. 1810 Councillors Prospective councillors should be 
encouraged to contact the Clerk in the first 
instance to discuss the role 

Pg. 1810 Councillors Attend APA and bring cakes or savouries to 
sell at the café 

Pg. 1810 Clerk Notify those involved in the Missing Link that 
this project is no longer viable 

Pg. 1811 Clerks Issue Community Warden with parking 
notices for use 

Pg. 1814 Assistant 
Clerk 

Accept the quote for a server 

Pg. 1814 Clerk Notify Groombridge Village Hall of decision 
regarding fingerpost 

 
5. COMMITTEE MINUTES 
To receive the following minutes of committees and to approve and confirm 
recommendations contained therein and as far as requisite, the action 
taken by them. 

 5.1 Road Safety Committee – 3rd December 2018 
001602  RESOLVED to adopt the minutes of the Road Safety Committee – 3rd 

December 2018. 
 5.2 Planning – 11th February 2019 

001603  RESOLVED to adopt the minutes of the Planning Committee of 11th 
February 2019. 

 5.3 Planning – 26th February 2019 
001604  RESOLVED to adopt the minutes of the Planning Committee of 26th 

February 2019. 
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The Assistant Clerk was thanked for her minuting of complex Planning 
discussions. 
 

 To receive the following draft minutes of committees and to note 
recommendations contained therein and as far as requisite, the action 
taken by them. 
5.4. Right of Way Committee – 4th February 2019 
Noted. 
 

6. REPORTS FROM DISTRICT and COUNTY COUNCILLORS 
District Councillor Rutherford had confirmed on email that he is trying to get 
a more comprehensive street sweeping schedule. 
 

County Councillor Whetstone notified the meeting that a measurement had 
been taken of the width of London Road at Crowborough Cross traffic lights 
and it was not sufficiently wide for lining of three lanes. It is expected that 
drivers will continue to informally create two lanes on the approach. 
 
There continue to be issues with WDC keeping to its twelve-week cycle for 
road sweeping which exacerbates problems with ES Highways’ drain 
clearance and the visibility of white lines.  
 
There is a Road Traffic Order for various new lining in and around 
Crowborough, including School Lane. Withyham Parish Council had 
responded positively to early enquiries from ESCC about whether we would 
support it but it would have been courteous to have been formally consulted.  
 

ESCC has had to make further budget cuts and envisages not being able to 
fulfil all statutory obligations.  It hopes that its three-year budget and plan will 
highlight to Government that ESCC has different pressures to other councils 
due to its older population. 
 
7. WARD REPORTS 
(a) Groombridge Ward  
Groombridge Preschool had updated the Council with their activities at 
Groombridge Recreation Ground and using the small area that has been 
allocated to them. Despite the dog waste bin being close by they have an 
issue with dog fouling and so wish to fence it off. Council AGREED that 
Groombridge Preschool could continue to use the area to end March 2020 
at which point they should re-request permissions and that they could fence 
it; the Clerk would agree fencing design with them. 
 
Groombridge Horticultural Society has installed a bench on Groombridge 
Recreation Ground.  

001605 RESOLVED to add the Groombridge Horticultural Society bench to the 
Withyham Parish Council asset register.  

 
Groombridge May Fair had requested permission to use Groombridge 
Recreation Ground on 6th May 2019. Council AGREED to this. The Clerk 
was asked to identify with the May Fair Committee how the end post in the 
fencing might be removed for wider pedestrian access but replaced 
immediately at the end of the day to avoid a delay like last year. 
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(b) St John’s Ward  
It was noted that street cleaning has been undertaken in St John’s. 
 
The broken sign at Summersales Hill has been reported as has the water 
across the road near the Forest Fold chapel on multiple occasions and this 
is awaiting a drainage investigation. 
 
With the recent high winds there have been trees down, some beside the 
Highway. It is unclear whether they are the responsibility of WDC, ES 
Highways or landowners to remove from the verge. 
 
Police are investigating immigration concerns in the Ward following recent 
reports. 
 
(c) Withyham/Blackham Ward  
The Highways Coordinator has investigated the water on Ironchurch Lane 
and made a report to ES Highways. 
 
8. HIGHWAYS COORDINATOR REPORT 
An annual report written by the Highways Coordinator had been circulated 
prior to the meeting. This outlined that 176 reports were made to ES 
Highways in 2018 of which 92 were completed. Highlights include: 

• Many filled potholes 

• Siding of paths 

• New signage at Cherry Gardens Hill 

• Completion of our streetlight asset register and associated rebate 

• Commencement of a lantern replacement schedule for LEDs 

• Identification of sites for Speed Indicator Devices 
 
Many things remain ongoing such as: 

• The ditching programme was excellent but not completed 

• The Highways Coordinator is working with ES Highways to complete 
drainage plans for the parish 

• Defective road studs 

• Poor centre line markings 
 
The Highways Coordinator was thanked for his work, which has made a 
tremendous difference. 
 
The Highways Coordinator left the meeting. 
 
9. ASHDOWN FOREST ACT – to consider ESCC’s interpretation 
A paper had been circulated prior to the meeting raising concerns that 
according to The Ashdown Forest Act, ESCC should not have removed itself 
as funders and so are not complying with legislation. 
 

001606 RESOLVED to write to ESCC to outline concerns and to copy neighbouring 
town and parish councils into this. 
 
Cllr Whetstone and the member of the public left the meeting. 
 
 



WPC/11.3.2019 – 001810 
10. RESPONSE TO THE AVIATION 2050 CONSULTATION 
A response to this consultation had been circulated prior to the meeting, 
addressing key points regarding noise and pollution in the parish within the 
context of increased demand at Gatwick. 
 
It was AGREED that there was some further work to be done, so members of 
the Air Traffic Committee would circulate a revised draft to Councillors via the 
Assistant Clerk by 29th March. The response could then be agreed by email 
and submitted by the Assistant Clerk during the week of 1st April. 
 
It was noted that Gatwick is setting up a new Board to replace the Noise 
Management Board, something which councillors were concerned about.   
 
11. ELECTIONS AND COUNCILLOR RECRUITMENT UPDATE 
Parish elections are on 2 May and the Clerk has nomination packs available 
for anyone wishing to stand.  
 
There will be two wards, with 3 councillors in Marden’s Hill ward and 10 in 
Groombridge ward. Parish boundaries remain the same. 
 
Recruitment of councillors continues and anyone who might be interested 
should contact the Clerk in the first instance as Withyham Parish Council is 
keen to have a full complement of councillors. 
 
12. ANNUAL PARISH ASSEMBLY BRIEFING (23 March 2019) 
A briefing paper had been circulated to councillors prior to the meeting with 
timings and tasks for the day. Councillors confirmed they will all be available 
and will bring cakes or savouries to sell at the café. It is anticipated that this 
will be a very informative and popular community event, with Chief Constable 
York being a very good speaker. 
 
13 NEWSLETTER/BULLETIN 
A two-sided bulletin has been delivered to households across the parish to 
advertise the Annual Parish Assembly and vacancies for elections. 
Councillors and members of the public who helped to deliver them were 
thanked. 
 
14. ROAD SAFETY COMMITTEE: 
A previous Council meeting had noted poor visibility at the Lye Green 
Junction. It was reported that the Highways Coordinator had visited the site 
and suggested relining so that cars are in a slightly different position at the 
junction. This would be raised at the next Strengthening Local Relationships 
meeting with ES Highways. 
 
14.1 Missing Link 
A paper had been circulated outlining Road Safety Committee’s recommendation to 

Council.   

 

It was with great regret that the Road Safety Committee recommended that this 

project was now beyond the feasibility of the parish council to undertake, with costs 

for the roadside route far exceeding those anticipated and alternatives across the 

adjacent field being either not viable or providing an inadequate solution.  
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Councillors regretted that despite the lower speed limit, the requirement for 
high kerbs made the project too expensive at over £167,000, even with 
possible match funding from ES Highways of up to £50,000. It was AGREED 
that this project would not be pursued any further. 
 
14.2 Groombridge parking (to include Community Warden ‘ticket’) 
A Ward meeting had noted the increased level of pavement parking, 
particularly along Corseley Road. Council was mindful that there is limited 
parking available to residents but that the pavement must be kept safe for 
pedestrians, including those with limited mobility who cannot negotiate around 
a vehicle parked illegally.   
 
Whilst the parking at Groombridge Village Hall is limited to 23 hours, residents 
can park here. The Community Warden had suggested a notice that could be 
used by him on cars that are breaking the law. Council AGREED that the 
Community Warden should be issued with these notices for use.  
 
14.3 Priorities list for noting 
A priority list of Road Safety projects which had been agreed at Road Safety 
Committee had been circulated prior to the meeting and this was noted. 

 

Road Safety 
Committee 

Priority order 
Name Project Details 

Earmarked 
Reserves 

1 Parish Mini SIDS 

Installation of three locations with a movable 
Speed Indicator Device (SID) to be used in  
areas of the Parish with a speed limit of 30/40 
MPH 

 £  
12,000.00  

2 Cherry Gardens Hill 
Installation of White Gates to assist with speed 
reductions 

 £    
3,000.00  

3 The Clapper 
Investigate and Iiaise with ESCC on repair and 
maintanance of the Clapper (raised walkway 
near the Tanyard) 

  

4 Plumyfeather  
Shelter for those who catch the bus in this 
location 

  

    

Ongoing Speed Watch Purchase a speedwatch device 
 £        
800.00  

Ongoing Schools in the Parish Provide safety signage   

Completed A264 Blackham 
Speed Reduction to 40mph from Ashurst to 
beyond the Iron Church Lane turning 

  

 
15. FINANCE 
The meeting noted that Council Tax letters had been sent to households and 
that any queries regarding the increase to the Precept would be answered 
by the Clerk, with meetings offered with the Chair and Clerk.   
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Unlike the County and District Councils, town and parish councils are not 
capped in how much they can increase their precept by, and parishes are 
picking up additional responsibilities. Had the precept not been increased the 
reserves would have had to have been utilised, which is unsustainable. 
 
15.1 To note the report showing payments made to date against budgets 

 Noted.  
 
15.2 To authorise the payment of invoices and note regular payments  

CASHBOOK 1 (GENERAL ACCOUNT) 
  

Chq/BACS 
no 

Payee Detail Net 
amount 

Budget 
code 

BACS205 Viking Direct Stationery                                                                                              105.95 4015 

BACS206 Biffa Refuse collection January 19.14 4506 

BACS206 Biffa Refuse collection February 32.39 4506 

BACS207 Tunbridge Wells Glass 
Works Ltd 

Replace broken panels of Phone Box 
Victoria roundabout 

236.51 4402 

BACS208 SME Group IT monthly services - March 135.62 4021 

BACS209 Knockout Print March 2019 bulletin                                                               
Community event boards 

110           
138 

4019               
4020 

BACS210 R K Thomas Mileage claim                                                                                  
B&Q expenses 

31.50              
4.20 

4003 

BACS211 Groombridge Village 
Hall 

Meeting room hire  53.94 4012 

BACS212 Richards Fencing Ltd Clearing of Lime tree base 480.00 4230 

BACS213 Community Warden Mileage claim                                                                                  
B&Q expenses 

4.05 4063 

BACS214 Highways Co-ordinator Mileage claim                                                                            31.50 4421 

BACS215 WIT0012 Salary Total 
£2902.11 

4000 

BACS216 WIT0008 Salary 4000 

BACS217 WIT0007 Salary 4000 

BACS218 WIT0013 Salary 4003 

BACS219 WIT0015 Salary 4000 

BACS220 WITM0009 Members allowances 63.78 4011 

Chq10332 WITM0004 Members allowances 37.27 4011 

BACS221 WITM0010 Members allowances 79.58 4011 

BACS222 WITM0005 Members allowances 173.51 4011 

BACS223 WITM0012 Members allowances 35.24 4011 

BACS224 WITM0014 Members allowances 63.78 4011 

CHQ10033 WITM0003 Members allowances 79.78 4011 

BACS225 WITM0015 Members allowances 63.78 4011 

BACS227 Inland Revenue January 2019-March 2019 1596.60 4001 

BACS228 Gulliver Timber 
Treatments 

Damp works 11370.00 4500 
(EMR333) 

BACS229 Wealden District 
Council 

Litter bins Jan-Mar                                                                                 
Dog bins Jan-Mar 

187.5             
437.5 

4211                      
4213 

BACS230 Forest Row Parish 
Council 

Community Warden February 62.00 4063 
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CHQ100331 Ray Bailey Window cleaning 30 4503 

BACS231 D Siddle Mileage Wealden Clerks 17.55 4009 

 
Payments made Outside the Meeting 
None 
 
Cashbook 3 Prepaid Card 

Payment no Payee Detail Amount Budget 

PP36 Argos Mobile phone for PMP 53.9 4003 

PP37 Amazon Replacement ink                                                                                   
Coffee                                                                                                           
Tablecloths for APA 

6.6                 
27.51             
48 

4015          
4510          
4020 

PP38 HM Land Registry Land Registry plans 12 4415 

PP39 Site Supply Co Hi Vis for Highways Co-ordinator 58.22 4421 

PP40 Safetysigns4less Fire exit signs 67.08 4015 

PP41 Vistaprint Table runners for APA 154.76 4020 

PP42 Milk & More Milk 9.72 4510 

   437.29  

 
Receipts 

Date Name Detail Amount 

Feb-19 SVR Rent 375.00 

Feb-19 SVR  Contribution to shared services & damp works 2201.65 

 
Monthly payments by DD/Standing Order 

Payment 
type 

Payee Detail Amount 

DDUW0219 Utility Warehouse Phone & broadband 36.62 

DDBE0319 Bristol Energy  Gas 64.6 

DDBE0319 Bristol Energy  Electricity 110.49 

SOTN0319 T Newman  Rent 625 

SONH0319 N Houghton  Rent 625 

DDNEST0319 NEST Pensions 221 

HSBC0319 HSBC  Bank charges 6.8 

DDEE0319 EE Sim charge mobile PMP 12 

DDBG0319 British Gas Boiler contract 31.6 

 

001607 RESOLVED to pay the invoices listed above, to pay by BACS/sign the 
cheques accordingly. 

 
The Clerk still awaits an invoice from ESCC for Streetlight replacements of 
six LED lanterns and one column. Council AGREED for the Clerk to pay 
this outside of the meeting before financial year end when it is received 
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15.3. To consider quotes – to include server 
A briefing paper and costings had been circulated prior to the meeting. 
 
There was a robust discussion about whether a server would solve the 
issues that are currently being experienced, and whether the likely 
improvements justified the costs.  

001608 RESOLVED to accept the quote for a server by a majority of seven. 
 
15.4. Groombridge Village Hall request regarding fingerpost 
WPC had been asked by Groombridge Village Hall to repaint the village 
hall fingerpost at the Victoria roundabout. The Clerk could find no record of 
being installed by WPC and it is not on the asset register, and longer 
serving councillors also did not think that WPC had provided it.   
 
It was noted that the benefit of the fingerpost is to Groombridge Village Hall, 
who would be the more likely owners. The Council therefore did not agree 
to adopting the fingerpost.  
 
15.5. To agree Earmarked Reserves for 2019/20 
The following Earmarked Reserves were agreed for 2019/20: 
 

Code Name 19/20 
Budget 

Notes 

9026 EMR Balls Grn Play Area 3835 Agreed that if residents would like another 
piece of equipment this would be utilised 

9027 EMR Groombridge Play area 25300 Current timeline is installation in 2020 

9028 EMR A264 Footpath 0 RSC and Council agree that project is not 
viable 

9029 EMR Road Safety Projects 30000 See Agenda item 14.4 above. Could also 
be utilised if further replacement lighting 
columns needed. 

9032 EMR Withyham Parish 
Volunteers 

2900 This was from Strategic Partnership grant 

9033 EMR Office Associated 
Repairs 

10000 Replenish & continue an EMR for parish 
office, eg boiler replacement if and when 
required 

NEW CiL (use by Oct 2023) 5163 Can be used for infrastructure eg bus 
shelters 

NEW Parish street assets 15000 Could be used for eg new/replacement 
benches, bus shelters, noticeboards, 
fingerposts etc to allow for better 
programme of asset management 

  
92198  

 
15.6. To note the availability of the bank reconciliation file for inspection 

 Councillors were shown the bank reconciliation file and reminded that it can 
be inspected at any time. Until his resignation Cllr Whittaker, the Chair of 
the Finance and Administration Committee, had signed the bank 
reconciliations and there were no errors up to 21 January 2019. 
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16. REPORTS ON MEETINGS and CONFERENCES ATTENDED BY 
COUNCILLORS  
There had been an ongoing discussion at the High Weald Communities 
Against Air-noise Group about leaving the Gatwick Noise Management 
Board. 
 
The Groombridge Play Area Group had met and are starting to think about 
applications for planning permission and tender documents. 
 
The Community Warden and the Chair presented a road safety sign at the 
St Thomas’ School assembly. 
 
The Chair attended a Thursday coffee morning at Groombridge Village Hall. 
 
17. CLERK’S REPORT  
The damp works at the parish office have been completed and decorating 
has begun. It is planned to start moving back into the Clerks office on 
Monday 18th March. 
 
18. MATTERS OF URGENT IMPORTANCE FOR NOTING OR INCLUSION 
ON A FUTURE AGENDA  
None. 
 
19. DATE OF NEXT MEETING To note that the date of the next Council 
meeting is Monday 8th April 2019 at 7.30 pm, venue to be confirmed.  

 
The meeting closed at 9.50 pm  


